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Completing a CAF does not guarantee service provision: practitioners cannot make recommendations for the delivery of a service from another agency but they can consult with them and ensure all relevant information – as outlined in this guide – for such a request is shared on the CAF assessment record.
1. For which children and young people should you request a service from KIDS Portage / Developmental Play Service (DPS)?
· Children under 5 years old

· The child must have more than one area of concern / delay in their  development

· The child must not be in provision

· There is no plan for the child to start in provision in the next few weeks. 
2. Who can request a service from KIDS Portage / DPS?
· Children’s centre workers

· Health visitors

· Paediatricians

· Therapists and other health professionals
· Any other professionals with concern about the child’s development. 
Parents can self refer by accessing the KIDS drop-in service.
3. What fields of the CAF  do KIDS Portage / DPS need CAF assessors to pay particular attention to? 
· Development of unborn baby, infant, child or young person including their two areas of delay

· Family circumstances, including any risk factors for staff making home visits 

· Family composition and household details 
· Language(s) spoken at home

· Parent/carer additional needs

· Services working / which have worked with this infant, child or young person

4. Who should the CAF assessor consult with and send the CAF to?
Please do call a KIDS Portage / DPS co-ordinator to consult regarding the request for service on 020 7701 2826 or come down to the KIDS Drop-in session at Sunshine House every Friday 9.30am to 12pm.

In Southwark, all CAFs should be sent securely to:
CAF Administration

Sumner House

Sumner Road
London SE15 5QS

Fax: 020 7525 3236
icss@southwark.gov.uk
5. What For will happen if the request does not meet KIDS Portage/DPS criteria? 
A KIDS Portage / DPS co-ordinator will contact you telling you why the request for service cannot be accepted, and attempt to signpost you to other services.
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