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Completing a CAF does not guarantee service provision: practitioners cannot make recommendations for the delivery of a service from another agency but they can consult with them and ensure all relevant information – as outlined in this guide – for such a request is shared on the CAF assessment record.
1. For which children and young people can you request a service from the Southwark paediatric speech and language therapy service? 
Any child or young person from 0 to19 years can receive a service from the Speech and Language Therapy (SALT) service.
Children aged 0 to 5 years will normally be seen by the early years service, primarily in health clinics or children’s centres although there is potential for some home and early years setting visits if appropriate.

School aged children (5years +) who are at School Action Plus or who have a statement of special educational needs will normally be seen in school, if the school commissions a service from Guys and St Thomas’ Foundation Trust Community Health Service. We are unable to see school aged children in schools who do not buy a service from us.

Children with speech, voice or stammering difficulties are typically seen in a health clinic / children’s centre.
2. Who can request a service from a SALT?
We have an open referral system so any professional involved with the child or the child’s parents / carers may refer.
3. What fields of the CAF do SALTs need CAF assessors to pay particular attention to?
The child’s first language is an important box to fill in, as well as noting if an interpreter is required. It is particularly important that we know of other services working with the child or family.
Each appropriate section of the CAF should be filled in as extensively as possible, including any relevant family information. We have created a check list that you can use to make this easier. If additional information is available however, please include this on the CAF. 

We need to see detailed information of the strategies used / in use and their impact on the needs analysis that has been done as this gives us good information about the child’s level of need and potential next steps.

General health/physical development and learning sections will tell us about the child’s general level of function. Information on the family – if it is appropriate to share this it can also be very useful, e.g. known to Social Services, older sibling with SALT needs, etc.
4. Who should the CAF assessor consult with and send the CAF to?
Children aged 0 to 5 years: The CAF assessor is advised to let the child’s family know about the monthly SALT drop-ins on offer around Southwark. SALT will not be able to complete CAFs to request a SALT service but can give families support and advice while they are waiting for initial assessment or a request for service is being considered. 

Children of school age: schools should discuss all potential requests for service with the therapist in the school before making the request. This is vital to ensure:
· The request is appropriate to the service

· The request goes to the correct part of the service (e.g. would the child be better seen at clinic if they have a stammer?)

· So the therapist can track the request
In Southwark, all CAFs should be sent securely to:
CAF Administration

Sumner House

Sumner Road
London SE15 5QS

Fax: 020 7525 3236
icss@southwark.gov.uk
5. What will happen if the request does not meet SALT criteria? 
One of the team will contact you telling you why the request for service cannot be accepted at this time. We will tell you what other information is needed and/or attempt to signpost you to other services. 

Speech and Language Therapy Checklist for Referrals for 0-5 year olds
Please tick / circle which areas of a child’s language are affected, and what has been done to support, to give us a more complete profile of child’s difficulties before initial assessment. Referrals will be enhanced if this is filled in.  The 2-3 year Child Health Promotion language review will also support identification of difficulties/need for support.

Referrals: 0 – 2 years

Child difficulties –

	Attention & Listening
	· Attention fleeting / easily distracted


	

	Play
	· Limited play skills observed, e.g. struggles with exploratory/functional play
	

	Understanding
	· Does not respond to name

· Does not respond to instructions as expected for age, e.g. we would expect:

· 1yr – 1 word level instructions, e.g. where’s the doll?

· 2yrs – 2 word level instructions, e.g. where’s dolly’s eyes?

(what can child do?)
	

	Expressive Language – 

Talking 
	· Babbles / jargon

· No words

· Some single words but not consistent or amount expected for age
	

	Speech
	· Speech unintelligible

· Does not have the following sounds: p, b, t, d, k, g, m, n, w
	

	Social Interaction
	· No/limited eye contact

· Does not respond to name

· No pointing

· Not initiating contact or showing joint interest
	


Referrals: 3 – 5 years

Child difficulties –

	Attention & Listening
	· Attention fleeting / easily distracted

· Unable to attend to adult intervention
	

	Play
	· Limited play skills observed, e.g. struggles with exploratory/functional play

· No pretend play observed

· Unable to engage with joint play with children/adults
	

	Understanding
	· Does not respond to name

· Does not respond to instructions as expected for age, e.g. we would expect:

· 2yrs – 2 word level instructions, e.g. where’s dolly’s eyes?

· 3yrs – 3 word level instructions, e.g. put spoon under cup.

· 4yrs – 4 word level instructions, e.g. make dolly jump and teddy sleep?

(what can child do?)

· 5 yrs – unable to follow instructions, struggles to answer simple questions, etc.
	

	Expressive Language – 

Talking 
	· Babbles / jargon

· No words

· Fewer than 50 single words

· Unable to put sentences of 2 + words together

· Unable to put sentences of 4 + words together

· Limited grammatical structure heard


	

	Speech
	· Speech unintelligible

· Does not have the following sounds: p, b, t, d, k, g, m, n, w, sh, f, s, z, v 
	

	Fluency 
	· Family history of stammering

· Child has been stammering for over …. months
	

	Social Interaction
	· No/limited eye contact

· Does not respond to name

· No pointing

· Not initiating contact or showing joint interest

· Unable to tolerate other children playing next to or with them

· Limited response to praise 
	


Additional information –

English as an Additional Language?

Yes / No


If yes, does child have difficulty in their home language?
Yes / No
Other information …………………………………………………………

………………………………………………………………………………...

What has been done to support –

Parents / carer:

Taking child to playgroups?

Yes / No

Playing with child?



Yes / No

What strategies are being used at home? …………………………………………………………

………………………………………………………………………………...

Nursery:

Key word level assessment done? 
Yes / No

One to one support offered?

Yes / No

Included in small group activities?
Yes / No

Does setting run Talking Tables or language groups?







Yes / No

What strategies are being used at setting? …………………………………………………………

………………………………………………………………………………...

Speech and Language Therapy Checklist for Referrals for 5+ year olds
Please tick / circle which areas of a child’s language are affected, and what has been done to support, to give us a more complete profile of child’s difficulties before initial assessment. Referrals will be enhanced if this is filled in.

Referrals: 5 + years

Child difficulties –
	Attention & Listening
	· Attention fleeting / easily distracted

· Struggles to attend during adult lead activities:

· one to one

· small group

· whole class

· Poor listening skills
	

	Play
	· Limited pretend play observed
· Limited imaginative play
· struggles to engage with joint play with children/adults
	

	Understanding
	· Inconsistent response to name

· Has difficulty following instructions/answering questions

· Gives incomplete, irrelevant or no response to questions

· Does not ask for clarification when failing to understand
	

	Expressive Language – 

Vocabulary / Concepts / Word Finding
	· Limited vocabulary

· Difficulty naming items / gives description of item – not the actual word

· Frequent use of words like: that, there, it, thingy, etc

· Difficult to follow the meaning of what child says

· Poor knowledge of concepts as expected for age, e.g. prepositions / maths concepts / complex concepts (although, until, etc)
	

	Expressive Language – 

Grammar
	As appropriate for age:

· Simple sentence structure

· Omits/eaves out words and word endings

· Puts words in wrong order

· Difficulty forming questions

· Does not use joining words, e.g. and / because

· Errors in grammatical rules, e.g. pronouns, past tense, plurals, etc.
	

	Expressive Language – 

Narrative
	As appropriate for age:

· Struggles to tell you about recent events

· Unable to retell a simple story

· Labels pictures, cannot describe the scene

· Tells a simple story but limited detail included

· Errors in sequencing stories/events verbally
	

	Speech
	· Speech unintelligible in single words

· Speech unintelligible in sentences

· Unable to copy sounds

· Frustrated by inability to produce/copy sounds
	

	Phonological Awareness
	· Unable to recognise rhyming words

· Unable to recognise or give examples of sounds / letters as appropriate for age

· Difficulty segmenting/blending sounds
	

	Fluency 
	· Family history of stammering

· Frequently repeats sounds/words

· Physically struggles to get words out

· Becomes frustrated due to stammering
	

	Social Interaction
	· Needs a lot of help to hold a conversation

· Talks about irrelevant/limited topics

· Difficulty remaining on topic

· Limited listener awareness

· Rarely speaks

· Doesn’t use/show understanding of typical ‘classroom talking rules’ 
· Need a lot of individual support to complete tasks

· Consistent difficulties verbally interacting with peers
	


Additional information –

English as an Additional Language?

Yes / No


If yes, does child have difficulty in their home language?
Yes / No
Other information …………………………………………………………

………………………………………………………………………………...

What has been done to support within school / what input has the child had (please tick/circle) –

· Have you done a:

· Language Screen/Key Word Level Assessment

· Observation of child

· What support has been offered within school?:

· one to one

· small group activities

· Inclusion in language groups

· IEP set – progress made?

· Other – what:………………………………..

· What universal Speech and Language based strategies have been used to support the child?

· Use of commenting/repetition, etc. within class

· Use of visuals, e.g. now/next board, visual timetable

· Pre-teaching vocabulary

· Adapting language within class

· Other – what:………………………………..
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