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TRUSTEE APPLICATION FORM
Please complete this form legibly and return it on or before the closing date specified in the advertisement.  Late applications will not be considered.  Candidates will outline clearly how their qualifications and experience meet both the essential and preferred requirements.  All information given will be treated with the strictest confidence. Continuation sheets may be added if necessary.

	Position applied for:        CAS TRUSTEE
Where did you see this position advertised?

	


	Personal details

Title:                 Forename(s):                                        Surname:

Address:

Postcode:

Home telephone:                                               Mobile telephone:

Email: 

Date of birth:


	Disability Discrimination Act 1995

Would you consider yourself to be disabled?                           YES         NO     

If yes, do you require any special arrangements to be made to assist you is called for interview?

Please provide details:




The following sections are an opportunity for you to tell us about your experiences which you think are relevant to the role of CAS trustee. 

	Education, training and qualifications:

	


	Membership of Professional Organisations



	Date Joined


	Institute / Organisation        
	Grade of Membership (where appropriate)


	Paid or unpaid employment and volunteering experience:



	Any other skills, knowledge or expertise:



The Person Specification outlines some of the key skills we seek in a potential Trustee of a Community Action Southwark. Please indicate against each of the following broad categories how you think your own skills and experience would enable you to fulfill the role of a Trustee as described in the Role Description. You may also want to enclose a CV with this application.
	Key skills
	Narrative

	1. Commitment to the organisation

	

	2. Willingness to devote the necessary time and effort

	

	3. Strategic vision

	

	4. Good, independent judgment 

	

	5. Ability to think creatively

	

	6. Willingness to speak their mind

	

	7. Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship
	

	8. Ability to work effectively as a member of a team

	

	9. Nolan's seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership
	


	Why do you want to become a trustee of CAS?




	References

Please give the names and addresses of your two most recent employers (if applicable). If you are unable to do this, please clearly outline who your references are.


	Reference 1:

Name:

Position:

Work Relationship:

Organisation:

Address:

Post code:

Telephone:
	Reference 2:

Name:

Position:

Work Relationship:

Organisation:

Address:

Post code:

Telephone:

Email:

Are you willing for this referee to be approached prior to the interview      
YES / NO

	Email:

Are you willing for this referee to be approached prior to the interview      
YES / NO
	


	Declaration

The above information is true.  I understand that any trustee position offered on the basis of untrue or misleading information may be withdrawn or my employment terminated.

Signed:                                                                           Date:




If you are returning this form by email, you will be asked to sign your application at interview.

	RETURNING THIS FORM

	
By Hand or Post:

1 Addington Square,

Camberwell, London

SE5 0HF
	By E-Mail:

info@casouthwark.org.uk 

Enquiries:

Telephone: 020 7358 7020




GUIDANCE NOTES FOR THE APPLICATION FORM

Read all the information, especially the Job Description and Person Specification. The Job Description outlines the duties you would be expected to carry out in this role. The Person Specification lists the skills, knowledge experience and abilities that our short listing panel will be looking for.

You should give specific examples of how your skills, experience, knowledge and abilities meet the criteria on the Person Specification. Do not merely repeat the criteria.

Decide in advance what we need to learn about you. Being selected for interview requires achieving a balance of answering the questions that the application form asks of you and proactively promoting your key selling points.

In your mind, or in rough, convert the points on the person specification to questions by adding the prefix "Have you got?" or "can you?" and so on.

Substantiate your statements by giving details of how you gained the skills and examples of how you have used them. As far as possible, you need to convince us that you have the ability that you claim. You must demonstrate your skills, not just mention them.

Use active language. For example do not tell us what happened around you in a previous job. Say what role you played, using language such as “I did....”, “I wrote ...” etc

Use different parts of your career history to substantiate your answers so that the recruitment panel gets the broadest possible view of your past experience as well as current skills.
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